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HEALTH & SAFETY POLICY STATEMENT
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1. Health, Safety and Welfare Policy 

Sheffield Hallam University Union of Students recognises its responsibilities for the implementation of health, safety and welfare legislation for students, staff and visitors. 

The Union strives to provide a workplace environment which is stimulating and safe to work in, while supporting all staff and students in the furtherance of good health and safety practice. 

Members shall at all times, whilst on Union premises or taking part in Union activities, follow the Union’s Health and Safety Policy and comply with any health and safety instruction given to them. 
 

2. Message from the President of Sheffield Hallam University Union of Students 

The Health and Safety and Work Act 1974 places a legal duty of care on everyone who uses the facilities of the Students Union. 

We have developed this Health and Safety Policy to set out the framework for Health and Safety matters within the Union. 

Everyone has a duty to familiarise themselves with and co-operate with safety policies and procedures. 

You are encouraged to adopt a positive approach towards safety requirements and to promote a safe working environment. 

The President

  

3. The Management of Health, Safety and Welfare in the Students’ Union 

3-1. Background 

The SHUUS is required to formulate a Health and Safety policy which sets out how the Union will carry out its’ responsibilities under the law. 

3-2. Summary of responsibilities
The management of Health and Safety and Work Regulations, 1992, makes it clear that Health and Safety should be integrated completely into other management systems and activities, including the risks associated with those activities.  The responsibilities can be summarised as follows:
3-2-1. Specific Roles 

· The Executive Committee for issuing the written policy
· The management team for achieving the policy objectives
· The General Manager has additional responsibilities including the provision of training and the development of a healthy working environment
· The Technical Officer will deputise for the General Manager on health and safety issues and monitor and report as required on health and safety issues.  The Technical Officer will also prohibit, amend or order to cease any hazardous activity involving the activities of contractors and non staff users of Union facilities
· All supervisory staff have to apply the policy in their area of responsibility ensuring that their staff are trained and competent and following safe working practices within a safe working environment
· All employees, the Health and Safety at Work Act states that everyone has a responsibility for safety.  It is important that everyone appreciates the extent of their responsibilities.
3-2-2. Employees:
· Shall make themselves familiar with the Health and Safety Policy of the Union and the area in which they are employed and shall be fully familiar with the policies which directly affect their particular activities
· Shall accept individual responsibility for their own health and safety as well as the health and safety of others who may be affected by their acts or omissions
· Shall co-operate with the Union to enable it to comply with all safety instruction and not interfere or misuse anything provided in the interests of health, safety or welfare
· Shall report any accidents, dangerous occurrences, unsafe practices and systems of work or conditions which may create health and safety risks or damage to equipment or premises
· Shall attend training courses in the furtherance of health and safety as required
· Shall make full use of protective clothing, safety equipment and devices provided
· Shall maintain tools and equipment, reporting any defects to their supervisor
3-2-3. Students: 

· Shall at all times, whilst on Union premises or taking part in Union activities, abide by the Union’s Health, Safety and Welfare Policy and shall comply with any health and safety instruction issued.
· Shall not, without the consent of the responsible staff member introduce any equipment for use on Union premises, alter any fixed installations, alter or remove any health and safety notice or equipment, or otherwise take any action which may create hazards for persons using the premises or for employees of the Union
· Shall at all times whilst on Union premises comply with all fire, health, safety and welfare procedures
· Use any protective clothing and equipment issued in an appropriate manner according to any training received
· Shall maintain equipment in good condition, reporting any defects to their supervisor
· Report any incident (including accidents resulting in injury to persons) as soon as is practicable after the incident and ensure it is recorded in the accident book. 
3-3. Framework 

The Union has a legal responsibility to ensure the implementation of the following management systems: 

· An organisational Health and Safety Policy
· A clear organisational structure for implementing the Policy
· A proactive planning system which sets targets to meet identified issues
· A means of measuring performance against set targets
· Procedures in place to review and audit the effectiveness of a Health and Safety system
4. The Health and Safety Policy Statement 

It is the policy of the Union under the Executive Committee to: 

· Maintain a safe and healthy working environment and safe methods of operation
· Ensure the provision and maintenance of premises, plant and equipment to a safe level
· State in writing, to all employees (via the Staff Handbook and other publications) and students, their responsibilities to ensure the health and safety of persons and the proper use of equipment provided
· Provide necessary information, instruction, training and supervision, to ensure the health and safety of employees at work
· Provide as appropriate, and ensure the correct use of, approved safety equipment and protective clothing and to ensure no charge will be levied on any employee in respect of anything carried out or provided in pursuance of any specified requirements of relevant statutory provisions
· Promote an attitude of safe working by employees and students in all aspects of the Union’s work underpinned by appropriate disciplinary procedures
· Encourage discussion between management, employees and students on safety, health and welfare matters and establish and Safety Committee for this purpose
· Ensure immediate and accurate reporting and investigation of accidents and incidents
· Ensure that a suitable and sufficient assessment of risk is carried out for al operations and undertakings in the workplace
· Ensure appropriate contingency arrangements are made during the absence of nominated staff to meet the relevant statutory requirements
· Make specific arrangements on sites controlled by the union to ensure that contractors are carrying out their responsibilities for health, safety and welfare
· Maintain the legal minimum and statutory compliance as the lowest acceptable standards for all aspects of Union work and to strive for higher standards where possible

5. Health, Safety and Welfare Committee 

5-1. Introduction 

Under the Health and Safety and Work Act, the Health, Safety and Welfare Committee has the function of keeping under review the measures to ensure the health and safety at work of employees.  It is a natural extension to include the health and safety of students, contractors and visitors on Union premises. 

5-2. Membership 

· General Manager
· Technical Officer
· Executive Member
· Executive Member
· Building Staff
· University Safety Representative
· Trade Union Representative
· Trade Union Representative
The Committee is chaired by the General Manager who will report directly from this meeting to the Executive Committee.
5-3. Terms of Reference 

· To advise the Executive Committee on matters of health and safety policy, and to recommend any action necessary to ensure the health and safety of staff, students and members of the public
· To keep under review the Union’s legal obligations and health and safety measures
· To receive safety audit reports, accident reports, reports from enforcing authorities and from safety representatives and to make recommendations including any corrective action
· To receive, review and assist development of proposals for implementation of new legislation
· To assist in the development of safety policies and procedures
· To review health and safety training and communications
· To provide appropriate links with relevant enforcing authorities
· To receive reports and review security for staff, students and visitors on Union premises, particularly where it could impinge on health and safety
· To provide reports, as appropriate, for circulation to Senior Management, Students Union Executive and the University Health and Safety and Welfare Committee
5-4. Procedure 

· The Committee will meet initially not less than monthly
· Meetings will minuted and copies circulated to the Executive Committee
· The Committee may establish working parties or project groups as appropriate
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