RISK ASSESSMENT
SHEFFIELD HALLAM UNIVERSITY POLICY:
All activities shall be risk assessed by the nominated / appointed person managing the activity and the appropriate control measures implemented before the activity takes place. Risk assessments shall always consider the possible need for first aid and arrangements shall be made to ensure that first aid provision is appropriate to the risks

GUIDANCE NOTES

Step 1 - Look for the Hazards

· Only those hazards which you could reasonably expect to result in significant harm.

· Typical Examples:


-
contact with objects;


-
water related hazards;


-
manual handling hazards;


-
slipping/tripping/falling hazards.

Step 2 - Identify who may be harmed

· Identify the groups of people who may be affected


Typical Examples:
· those directly involved
· officials
· spectator

· general public

N.B Pay particular attention to groups who may be more vulnerable e.g. disabled persons, inexperienced participants

Step 3 - Evaluate the risks

· Do the precautions

· meet legal requirements

· comply with recognised standards

· represent good practice

· reduce the risks as far as is reasonably practicable

· Have you provided

· adequate information, instruction and training?


· adequate systems or procedures?

· Where the risks are not adequately controlled, identify additional precautions required.


There are five key factors to consider:

Key Factors

Some examples
The People

(physical capabilities, beginners / experienced, participants, spectators, injuries / illness, 



allergies)
The Activity

(physical requirements, working at heights, food hygiene, instructors required? driving)
The Equipment 

(correct equipment, clothing, good condition - ie no damage), electrical testing)
The Location

(indoor, outdoor, surfaces, transport - traffic)
The Environment 
(weather, lighting)
Risk Rating
The Calculations

Risk Rating = Hazard Consequence (Severity) x Likelihood

Hazard Consequence Ratings:

1. First aid injury or illness

2. Minor injury or illness

3 “3 day” injury or illness

4 Major injury or illness

5 Fatality, disabling injury

Likelihood Ratings:

1. Very unlikely

2. Unlikely

3. Likely

4. Very likely

5. Almost certain 

Rating
Action
Rating

Description

Outcome / Control Measurers / Risk Control Systems
1 - 5

Slight


No action required
6 - 9

Minor


No further preventive action required 






Improvements that impose minimal cost should be considered.

10 / 12  
Moderate

Efforts should be made to reduce risk. Costs limited.

15 - 20

Substantial

Activity not to be started until risk has been reduced. Considerable 





resources may be required.
25

Intolerable

Activity must not be started until the risk has been significantly reduced
Outcome / Control Measurers / Risk Control Systems
May include:

	Heights

· Training for working at heights 

Loads

· manual handling training

Electrical

Electrical testing

Clothing / Personal Protective Equip / Equip

Advice to participants on clothing / equipment required

Ensure adequate lighting / signage for activity

Equipment inspection & log / inventory sheets

Fire

Fire prevention

Knowlegde of evacuation & emergency procedures

First Aid

First aid provision - courses / first aiders

Knowlegde of accident & emergency procedures

Incident plan?


	Insurance

Insurance – public liability, personal accident

Additional Tour Insurance (foreign trips)

Leaders

Knowledge of instructors / trip leader experience / qualifications

U18’s

Laws & regulations relating to U18’s

Participants

Declaration of fitness for participants

Collection of participants details re allergies 

Boundaries

Physical barrier between spectators and participants

Transport

· MIDAS minibus assessments for drivers 

· Planning journey routes 

· Use of professional drivers i.e. coach companies
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